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Quy trinh lap k6 hoach ddro tao, lich giang, lich thi

Lin Trang NeAy NOi dune sri'a ddi

I
1

3,4,5

0317120t8 Chinh sria tOn gAi quy trinh.

Thay thi5 tt: "thdi kho6 bi,5u" b[ng til
"lich gi6ng, lich thi"

2

3,4,5 0312019 - Chinh sria t€n gAi quy trinh.

- 86 sung nQi dung t4i mqc 3.2 Tdi liQu
vlen dan

- VC lpi luu el6 t4i mgc 4.1 Luu d6

- DiSn ctat lai myc 4.2 DiSn gi6i

3

2,3,4,5 812024 - Cap nhpt tOn don vi

- Ttr vitit tat
ri- I al lreu vlen oan

TRANG THEO O6I SO LAN SI.IA O6TI DIEU CUIXTT TAT IIEU
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-Ngdy hiOu lyc: ,Kl.t.Q|.Dozq Trang: 2/8 LAn ban hdnh: 03



trinh ktl ho4ch ddo t4o, lich lich thi

MUC EICH
- ChuAn h6a viQc l6p ke ho4ch ddo t4o, llch gi6ng, lich thi hQ itai hgc t4i Truong.

- E6m b6o dring titln dO cria chuong trinh ddo t4o bQc dai hqc.

- DArn b6o thUc hiQn dring k6 hopch gi6ng d4y theo tring hgc kj,.

rr. PHAM Vr LrtN QUAN
Quy trinh ndy c6 li0n quan dtin c6c dcrn vi sau ddy (d6nh d6u x):

Irr. DINH NGHIA, TIJ VIET rAr VA TAI LrpU VrEN DAN (N6u c6)

3.1. Dinh nghia, vi6t tit
3.1.1. Dinh nghia

3,1.2. Tu vi6t tat

- TT. SV&QHDN: Trung t6rn sinh viOn vd quan hQ doanh nghiQp.

- P. QTTS: Phdng Qu6n tri tii sin

- P. QLCNTT: Phdng Qudn ly c6ng nghQ th6ng tin.

- P. QLDT: Phong QuAn ly Ddo t4o.

3.2. Tni liQu viQn d6n

- Ti6u chudn ISO 21001:2018

X Vdn Phdng E Khoa Sau dai hoc

n Vdn Phong HQi d6ng trucrng X Khoa Ngdn hdng

X Phong T6 chirc C6n bQ X Khoa Tdi chinh

X Phong Qunn l;f Ddo t4o X Khoa QuAn tri Kinh doanh

X Phdng Tuy6n sinh vi Truydin th6ng X Khoa Kti toSn - Ki6m to6n

X Phdng Khio thi vi Ddm bio ch6t luqng X Khoa HQ thdng Th6ng tin QuAn llf

X Phong Thanh tra X Khoa Ngo4i ngir

X Phdng QuAn lf C6ng nghQ Th6ng tin X Khoa Kinh t6 Qu6c ttl

X Phong TAi chinh - K6 to6n X Khoa Luflt Kinh t6

X Phong QuAn trf Tdi sin X Khoa Khoa hgc x6 hQi

n Trung tdm Th6ng tin - Thu viQn X Khoa Khoa hgc dir liQu trong kinh doanh

X Trung tAm Edo t4o tt xa vd Tu v6n chuy6n
giao c6ng nghO

X Khoa Gi6o dpc th6 ch6t vd Qu6c phong

X Trung t6m Sinh vi0n vd Quan hQ doanh

nehi0p
tr ViQn Nghi6n cuu Khoa hgc vd C6ng nghQ

X Trung tAm Edo t4o vd Eanh gi6 ndng luc
Neoai ngt - C6ng nghO th6ng tin

tr Tap chi Kinh t6 vd NgAn hdng ChAu A

E Trung t6m Quin ly dich vp vd luu tni sinh
vi6n

tl ViQn Ddo tao Qu6c t6

E Eoin Thanh ni6n tr HQi sinh vi6n

Ngiy hiQu luc: ',28..t.M.tZoZq Trang: 3/8 LAn ban hdnh: 03



Quy trinh lQp kii hoach tldo t4o, lich giang, lich thi

- Quy6t dlnh st5: 466IQD-EHNH ngity 2810212024 cta HiQu trudng Trudng D4i hgc

NgAn hdng TP. Hd Chi Minh vd vioc ban hdnh Quy chtl T6 chric vd QuAn ly ddo t4o trinh

dQ d3i hec.

- Quyt5t dinh si5 883/QD-DHNH, ngity 201812020 cta HiQu truong Truong D4i hqc Ngan

hdng Tp. HO Chi Minh v€ viQc ban hdnh B0 chuong trinh ddo @o d4i hgc chinh quy.

- Quy€t dinh sd 1898/QE-DHNH ngdy 03/1 112021 ciaHiQu trudng Trudng D4i hgc

NgAn hang Tp. HO Chi Minh vC vi6c ban hdnh danh mqc m6n hqc vd diaju ki€n tiAn dd

m6n hgc thuQc chuong trinh ttdo tao chinh quy tri kh6a 36 vd <tai hgc chinh quy ch6t

lugng cao tu kh6a 8 tro di.

IV. NQI DUNG
4.1. Luu dd
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Chuong trinh tlio tao trinh tlo
dai hoc

^. I t.
I hong so lugng srnn

vi6n cric kh6a.

Xiy dung lich giing, Iich thi du ki6n

Xdy dpng ktl ho4ch <ldo t1o nim hec du ki6n

Tit5p nh{n y kitin tl6ng g6p tir cric don vi

Chinh sta, hodn thiQn k6 ho+ch tlio tao

Xem x6t, ph6 duyQt

Ban hdnh k6 hoqch ddo tpo chinh thic

Th6ns ke tinh tranq,v
th6ng k€ s6

co sd vat ch6t phuc vu ginng dqy,
lugng sinh vi6n c6c kh6a.

Phdn b6 thdi gian
tldo tqo

Ti6p nhin 1i kidn dong g6p tir c6c don vi

Chinh s*a, hodn thiQn lich giing, lich thi

Ngdy hiQu lsc: LAn ban hdnh: 03



Quy trinli l{p ke hoqch ddo t4o, lich gi6ng, lich thi

+
V

4.2. Di6n gi6i

Xem x6t, ph6 duyQt

Th6ng b6o vd barr hAnh lich giAng, lich thi

Ktit thric, luu h6 so

STT NQi dung c6ng viQc Tr6ch nhiQm Thoi gian Bi6u mAu

1

LQy kii hogch ttdo tgo ndm hgc dty
kiAn

- Cdn cri viro chuong trinh ddo t4o
trinh d0 dai hQc dang duo-c ap

dung; Cdn cri vdo k0 hopch diro tpo
ndm hgc cria hgc kj, trudc d6; Cdn

^,cri viro s6 lugng sinh vi0n dang hgc
c6c kh6a, hQ rlai hgc chinh quy;

- P. QLDT x6y dr,rng k€ hoqch ddo
tao ndm hgc dp kii5n: k6 hoach mo
ldp hqc ph?, theo hgc Ly, rd lugng
ldp hgc phdn.

P. QLDT
05 th6ng 

.

tru6c khi b[t
dAu ndm hgc

m6i

Kti ho4ch
ddo t4o

nam hgc dg
t.i
Klen

2

Ti6p nhQn j, kiiin itdng gdp til ctic
tton v!

- P. QLET g,ri Kti hoach ddo t4o
ndrn hoc dtin cac don vi de gop y.

- C6c don vi thpc hiQn viQc g6p y,
d0 xu6t chinh sria (ntiu c6) vd gti vO

P. QLDT.
- P. QLET tii5p nh{n c6c d0 xu6t va
xern x6t chinh sta, hodn thiQn.

P. QLDT,
C6c Khoa,
c6c Phdng

ban
Trong 01 tuAn

J

PhA duyQt kA hogctt ctdo tgo ndm
Itpc

- P. QLDT thua lQnh HiQu tru&ng,
xem x6t vd ph6 duyQt kC hoach ddo

t4o ndrn hqc h0 dai hqc chinh quy,
hodc trpc ti6p trinh HiQu truong ky
ban hdnh.

P. QLDT
03 ngdy sau

khi ti6p nh{n
d6ng g6p

K6 hoach
ddo tpo

ndm hgc

Ngdy hiQu lyc: 024 Trang: 5/8 LAn ban hdnh: 03



Quy trinh lflp ke hoach ddo t4o, lich giang, lich thi

STT NQi dung cdng viQc Trrich nhiQm Thdi gian Bi0u m6u

- P. QLET th6ng b6o k0 hopch d€n
c6c don vi trong todn trudng vd
c6ng b6l6n website trudng.

4

Thdng kA finh hinh gidng.ctwdng
tqi cdc co s0, thbng kA sA fuqng
sinh viAn,

- YOu cAu P. QTTS cung c6p hiQn
trpng co s0 gi6ng cluong.

- PhOi hqp P. QLCNTT thdng kC sd
luqng sinh vi6n c6c kh6a c6 nhu
cdu hgc c6c mdn hgc dU ki0n mo
l6'p.

- Xdy dyng kti hopch ph6n b6 qu!
thoi gian ndm hgc

P. QLET 05 ngdy sau
khi ke hoBch

dugc duyQt

Bing th6ng
kO gi6ng
dudng t4i
c6c co s&

PhAn b6
qu! thoi
gian nf,m

hqc

5

Lich gi6ng,
lich thi du

,,i
Klen

Xdy dgng Qch gidng, lich thi dV
kidn theo hgc kj,

Cdn cri vdo Ki5 ho4ch ddo tpo nlm
hqc d6 dugc ban hirnh, vd c6c sd
liQu dd th6ng ke, P. QLDT thgc
hiQn viQc xdy dgng llch gi6ng, lich
thi dp ki6n.

P. QLDT

Kho6ng 04
th6ng.tru6c
khi bat d6u

n[m hgc m6i

6

Ti6p nhQn ! kiOn itdng gtip t* cric
cton v!

- P. QLEJ g,ii lich gi6ng, lich thi
dp ki6n dOn c6c dcrn vi tl0 g6p y.

- Cdc ilon vf thgc hiQn viQc g6p y,
d€ xu6t chinh sria (niSu c6) vd grii v0
P. QLDT.
- P.QLDT titip nh4n c6c dO xu6t vd
xem xdt chinh sira, holrn thign.

P. QLDT,
C6c Khoa,
c6c Phong

ban

10 ngdy ldm
vl9c

{\

I

I

I

7

PhA duyQt Llch gidng, llch thi hQ

ttgi hgc chinh quy theo hgc kjt

- P. QLET thria lQnh HiQu tru&ng,
xem xdt vd ph6 duyQt Lich gi6ng,
lich thi hE ilai hgc chinh quy theo
hqc k).
- X0y dUng k6 hopch sri dung
gr!^g dulng t1i cdc co s& de gti
dOn phdng chric ndng theo d6i.

- P. QLDT th6ng b6o lich gi6ng,
lich thi hq dai hgc chinh quy theo
hqc ki, d6n c6c clon vi trong todn

P. QLDT
P. QTTS

V[n phdng
02 tuAn

Lich gi6ng,
lich thi.

K6 hopch
sri dgng
gi6ng

dulng theo
hgc kj,.

Ngav nie, iv", W fr*g, olg LAn ban hdnh: 03



trinh k6 ho4ch dio thi

STT NQi dung c6ng viQc Trich nhiQm Thdi gian Bi6u m6u

trudng, sinh vi6n vd cdng bd l6n
website trudng.

8

Kift thrtc, tuu hi so

- P. QLDT cflp.nh{t lich giAng, lich
thi vdo ph6n m6m quAn ly ddo t4o.

- Theo d6i, gi6m s6t viQc thUc hiQn

cdc hopt dQng ti6p theo c6 liOn
quan.

P. QLDT

v. Brtu iuAu Ar nqNc

TT TGn bi6u m6u Mi ho6
Thcri
gian

(nim)
Noi luu

1 I(6 ho4ch dio tqro n6m hgc
P. QLDT-
QT/04.01

10 ndm
P. QLDT, Phdng

ban

2 Phdn bO qu! thoi gian ndm hgc
P. QLDT-
QT104.02

5 n[m
P. QLDT

J
Lich giAng, llch thi h0 dai hqc
chinh quy theo hqc Ly

P. QLDT-
QT/04.03

l0 ndm
P. QLDT, Khoa

P. QLDT-
QT/04.04

5 ndm
P. QLET, P. QTTS

4!*4
Kii hopch sir dpng gi6ng dudng
tai c6c co sd theo hqc ki

Trang: 718 LAn ban hdnh: 03


